HOW TO APPLY FOR A JOB AT HILTON GRAND VACATIONS

1. Visit the HGV Careers Website at hgv.com/careers
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2. Search for Available Jobs
By keyword, job title, location or job ID#.
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You will then be taken to the job search results page.
Current opportunities that best match your search terms
will appear below the video and interactive map. Here, you
have the ability to filter results on the left side of the page,
based on property name, geographic region, area of talent,
language, city/location, etc.
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3. Once you’ve selected the job title you’re interested in,
review the job description and qualifications, then click
Apply Now when you're ready to submit your application.
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*Before you apply, you'll be given the opportunity to

Jjoin the Hilton Grand Vacations Talent Network. This is

not a required step, but opts you in to receive the latest
information on our company, including new job postings in
your areas of interest.

Please note: Your Talent Network profile is separate from
your application profile. You still need to complete an
application for each job posting you'd like to apply for. As a
tip, use your email address as your username for both the
talent network and application profile setup.

4. Log in to Apply

Use your username and password to access the
application(s) you wish to complete.

If you don’t have an account, please create one by clicking
on New User. You'll be asked to create a username and
password, enter your email address, and provide the
answers to two security questions.
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If you have an account but can’t remember your
credentials, click Forgot Your Username or Forgot Your
Password, and follow the prompts to answer the security
guestions that you set up on the account initially.

. Submit an Application
Start your application by selecting from the options
available. You can choose to upload your resume, import
your LinkedIn profile, or complete the application manually.

If you choose one of the first two options, our system will
conveniently populate the application template based on
the information that appears on your resume or LinkedIn
profile. Please review your application for errors that may
occur when this information is extracted.

If you choose not to upload a resume, you'll need to fill out
the online submission form manually.

Note: If you previously uploaded a resume, it is within our
Talent Network. Please upload your resume again to
populate your application.

Click Save and Continue to proceed to the next step.

. Enter Your Personal Information
Complete all of the fields marked with a red asterisk.

If you were referred by an HGV Team Member, enter that
person’s name and HGV personal number under Basic
Profile Information. Click Save and Continue to proceed to
the next step.

7. Enter Your Qualifications

List your education starting with the most recent
experience. You must specify at least one education entry.
If you do not have any prior education, please enter “Not in
List” for the Institution & Program.

Next, list your work experience starting with the most
relevant to the job you're applying for. You must specify
at least one work experience entry. Click Add Work
Experience to add additional experiences. If you do not
have any work experience, please enter

“Not in List.”

Finally, enter any relevant certifications you feel are
pertinent to the job application. Do not list expired

certifications.

Click Save and Continue to proceed to the next step.

8. Answer the Job-Specific Questions

Complete the questionnaire, then click Save and Continue.




9. Answer the General Questions 12. Review and Submit Your Application

Complete the questionnaire, then click Save and Continue. Thoroughly review all of the information you provided in
your application. You may make modifications by clicking
Edit next to the corresponding information. When you're
finished reviewing, please click Submit to complete the
application process.
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10. Complete Screening
Click Complete Tax Questionnaire and fill out the online
tax credit questionnaire, which will screen you for relevant
tax credits for which our company may be eligible should *You may Save as Draft at any time, but this will remove
you be hired for this position. The screening takes just a you from the current submission process. Your job
few minutes to complete. Please note: this process will take application will not be considered if it is not completed.
you to a secure website provided by our vendor partner. Your application drafts can be found under the My Job

Page tab. If you return to complete your application after

When you've finished the questionnaire, click Save and the position has been removed, you will not be able to

Continue, but do not close the screen. You'll be redirected submit your application.
back to your application page after a few moments. —

11. Sign Your Application
Please read the statement carefully, then acknowledge that
you've read it and approve it by typing your full name at
the bottom of the page. This e-signature is the electronic
equivalent of a handwritten signature.

Click Save and Continue to proceed to the next step.
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